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EMPLOYEE / STUDENT / DOCTORAL 
STUDENT 

 SUSPECTED OF INFECTION WITH SARS-
CoV-2 VIRUS 

Immediately inform the immediate 
supervisor Lodz University of Technology 
 if possible, without contacting them (by 

phone and/or e-mail) 
 of suspected SARS-CoV-2 virus infection 

  

Instruct the employee / student / 
doctoral student to undergo a 

consultation / medical visit as soon as 
possible  

Instruct the employee to perform the work remotely, and if due 
to the nature of the work it is not possible for the employee to 

perform the work remotely, the immediate supervisor is 
required to instruct the employee to self-isolate in a home 

environment and limit contact to a minimum (homemakers) 

The employee / student / doctoral student 
remains 

 at home if currently working / studying 
remotely or goes home if currently working / 

studying stationary and follows the 
instructions given by the direct supervisor at 

Lodz University of Technology 

 

Instruct the student / doctoral student to 
participate only 

 in remote classes 

Contact your primary care physician for a 
consultation / medical visit 

The doctor orders the employee / 
student / doctoral student to test for the 

presence of SARS-CoV-2 virus 

Perform a virus test 
 SARS-CoV-2 

The SARS-CoV-2 virus test result obtained 
by the employee / student / doctoral 

student is positive 

Inform the immediate supervisor at Lodz 
University of Technology by phone and / 

or e-mail 
 about positive results of the test for the 

presence of SARS-CoV-2 virus and the 
duration of isolation 

Provide information about the positive 
test result of your  employee being in 

isolation to the  
 e-mail of the Analysis and Accounts 

Section akp@adm.p.lodz.pl 

Provide information about the positive test 
result of your employee / student / doctoral 

student being in isolation to the e-mail address 
of the Crisis Management Centre 

Office.vrector.students@adm.p.lodz.pl 

Inform the direct supervisors at Lodz 
University of Technology of the persons 
in close contact that due to a positive 

test result, the persons in close contact 
become suspected 

 of having SARS-CoV-2 

a)Inform employees / students / doctoral students who are 
close contacts that they are suspected of being infected with 

the SARS-CoV-2 virus and should perform the necessary actions 
specified 

 in the procedure and in the diagram starting from point 2 

Close contacts follow the guidelines set 
out 

 in the procedure and in the diagram 
starting from point 2 

The SARS-CoV-2 virus test result obtained 
by the employee / student / doctoral 

student is negative 

Inform the immediate supervisor at Lodz 
University of Technology by phone and / 

or e-mail 
 about negative test result for the 

presence of SARS-CoV-2 virus 

Inform the employee / student / doctoral 
student 

 about returning to work / study on 
certain terms 

Inform the immediate supervisors at 
Lodz University of Technology of the 
persons in close contact that due to a 

negative test result, the persons in close 
contact may return to work 

Inform the close contacts about the 
conditions of return to work / study 

a)People from close contact return to 
work / study under the conditions 

agreed with their direct supervisor at 
Lodz University of Technology 

a)Provide information about the negative 
result of the test of your employee / student / 
doctoral student who was ordered to work / 
study in the remote form / self-isolation to 

the address of the Crisis Management Centre 
office.vrector.students@adm.p.lodz.pl 

In the absence of health 
contraindications, return to work / study 

according to the currently applicable 
rules 

Inform the immediate supervisor at TUL by phone and / or e-mail: 

- about the ordered SARS-CoV-2 virus test, 

- about people from close contact at TUL, with whom the 
employee/student/doctoral student has had contact during the 3 days 

preceding the day the test was ordered 

Provide information about the employee 
who was ordered to test for the presence of 
the SARS-CoV-2 virus, who is in quarantine 
and information about whether or not they 

continued remote work to the e-mail 
address of the Analysis and Accounts 

Section akp@adm.p.lodz.pl 

a)Provide information about the person ordered to 
test for the presence of the SARS-CoV-2 virus and 

the established list of contacts to people from 
close contact (name, surname, contact telephone 

number) to the e-mail address of the Crisis 
Management Centre office.vrector.students@adm. 

p.lodz.pl  

Establish a list of employees / students / doctoral 
students of Lodz University of Technology who are close 
contacts and notify their immediate superiors that they 

had contact with the person who was ordered to test for 
the SARS-CoV-2 virus 

Instruct the employee who is a close contact person to perform work 
remotely, and if, due to the nature of the work, it is not possible for the 

employee to work remotely, the immediate superior is obliged to instruct 
the employee to self-isolate at home and to limit contacts to a minimum 

(household) 

Instruct the student / doctoral student who is a close contact person to 
participate only in classes conducted remotely 

Provide information on the transfer of a close contact employee 
 to remote work / self-isolation to the e-mail address 
 Analysis and Accounts Section akp@adm.p.lodz.pl 

Provide information about the transfer of an employee / student / 
doctoral student who is a close contact person to remote work / distance 
learning / self-isolation to the e-mail address of the Crisis Management 

Centre Office.vrector.students@adm.p.lodz.pl 

The doctor states that the employee / 
student / doctoral student is healthy 

An employee / student / doctoral student 
returns to work / study in the absence of 

health contraindications 

The doctor states that the employee is 
sick, but not infected with the SARS-CoV-

2 virus, indicates the method of 
treatment, issues a prescription and a 

sick leave 

The employee / student / doctoral 
student complies with the doctor's 
recommendations and informs the 

immediate supervisor at Lodz University 
of Technology about the issued leave 

Actions performed by the immediate supervisor of the employee / student / doctoral student at TUL 

Actions performed by the employee / student / doctoral student 

Actions performed by direct supervisors of people in close contact 

Actions performed by a doctor 

Actions performed by people in close contact 

Attachment 

to the Announcement No. 1/2021 of the Rector of the Lodz University of Technology 
of January 18, 2021. 

issued on the basis of Ordinance No. 21/2020 of the Rector of Lodz University of 
Technology 

of March 9, 2020 on specific measures related to 

prevention, counteraction and combating COVID-19 at Lodz University of Technology 


